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Navigating ARCHIBUS

Logging In

https://somt.thebuildingpeople.cloud/archibus/

Need Account Access? Contact Steve Faherty at 406-422-2080 or sfaherty@mt.gov for assistance.

Using the Process Navigator

The Process Navigator organizes functions in a hierarchical structure:

1. Applications - Major system modules (select "Condition Assessment")
2. Roles -Tasks may be grouped into Roles (Assessment Administrator, Assessment Manager,

Assessment Worker")

3. Tasks - Specific functions you can perform

Applications are
Grouped into Domains.

Archibus

by @pRUrQ

£ Search
¢ Favorites

Space Inventory

N . Condition
Application C Assessment

@ Enterprise Assets >

System »

Shortcuts

Manage Condition Assessment Items

Manage Condition Assessment Items

Browse all

Assessment Administrator
Assessment Manager
Assessment Worker
Assessment Stakeholder
Assessment Manager
Operational Reports
Management Reports

Background Data

Assessment Administrator

Manage Condition Assessment Items

o Manage My Condition Assessment
of ltems

Define Components in Buildings
View Building Categories

View Building Classes

View Building Components

e ot
@ State-Owned Building Report
ﬂ View Agencies by Building

m View Buildings by Agency

A

Tasks are Sometimes
Grouped into Roles.
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Generating Building Components

Building Components are the items that make up a building’s structure such as Footings/Foundation

Walls, Insulation, Ceilings, Wall Finishes, etc.

Each building must have the building components defined before assessment projects can be

created. This is a one-time process.

1. Navigate to: Condition Assessment > Assessment Administrator > Define Components in

Building

2. Findyour building using filter boxes. Archibus uses fuzzy search logic here. For example, if you
enter johnson in the Building Name filter field, you will get all buildings with “johnson” in the

name:
Site Code I BuildingCode [
Edit HOSPITAL M3679
Edit M5U M4030
Edit M5U M4109
Edit MAES-BART M4215
Edit MsU M4413

Click Edit to the left of your building.

Set the Building Age Code to "D".
Click Save.
Click Generate Components

N Ok~

Edit MsU M40320

Building

Building Name

johnson

Johnson House Group Home

AJM Johnson Hall

Lean Johnsan Hall

lohnson Family Livestock (Bls2)

Leon Johnson Hall

Choose Building Category from the available list.

AJM Johnson Hall

Building Code M4030

Building Category 16

Building Age Code D

Age of Building = 71.00

Building Area (Gross) | 42,268.00

Building Perimeter

Number of Floors | 2

Floor Heigh

t 0.00

City BOZEMAN

State  MT

Country USA

Replacement Value (RSMeans) 0.00

Condition Index

Source System

Archibus User Guide (Rev. 12/10/2025)
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When components have been generated, you will get a confirmation message. Click OK and close
the building information box

Message X

Building Components generated

OK

NOTE: If components have already been generated you will get a message that the
components have already been generated. If you need to redefine a building, contact Steve
Faherty to clear the building components:

Message X

Components have already been generated for this Building. Please contact your
Archibus Administrator if you feel you have received this message in error.

OK

Now when you click on the building name, you will see the list of components that have been
generated for this building.

Site Code I Building Code I Building Name 1 Building Categr
johnson
Edit HOSPITAL M3679 Johnson House Group Home E Excel
xport to Excel
Edit MSU M4030 AIM Johnson Hall Equipment Code: M3 All
Edit MsU M4109 Leon Johnson Hall Equipment Component cd
Code I Equipment Description I Sttus B
Edit MAES-BART M4215 Johnson Family Livestock (Bls2)
v
Edit MsuU M4413 Leon Johnson Hall
M4030-A1010 Standard Foundations Current - Assess
M4030-A1030 Slab on Grade Current - Assess
M4030-A2020 Basement Walls Current - Assess

Creating an Assessment Project

An assessment projectis created for each new assessment of the building. Make sure you have noted
the building code (e.g. M0053) before starting. You can always search for it, but it is easier if you have
iton hand.

Create a New Assessment Project

1.

Navigate to: Condition Assessment > Assessment Administrator > Manage Condition
Assessment Items You will see a list of projects that have been created. A new project must be
created for each assessment.

In the Projects pane (left side of screen), click the +icon to create a new project.
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Manage Condition Assessment Items

Projects Projects by Location

+ |+

7’

3. Enterthe required proj

Project Code

T Project Name

2023-M5U-BZN_LEON JOHNSOMN HALL 2023 Assessmu

2023-UM-M5LA_JEANETTE RANKIN HAL 2023 Rankin H

2025-DOA-MITCHELL

2025-DOA-0OLD-HWY-BLDG

ectinformation:

2025 Mitchell t

2025 Old Hwy

e Project Code*: Use format YYYY-AGENCY-BUILDING NUMBER

o (e.g.,

2025-MSU-M4123).

e Project Name: Descriptive name (e.g., 2025 Reid Hall Assessment).

e Project Status: Set to "Issued-In Process" for active projects.

e Start/End Dates: Assessment timeframe.

e Project Contact*: Select N/A (only option)

o Site Code*: Will auto-populate when Building Code is selected

e Building Code*: Enter the building to be assessed (use search button if needed)
e Project Description: Additional notes about project scope

*Required Fields

4. Click Save to create the project, then Close.

Project Code™

Project Name

Date - Requested Start
Project Contact™

Site Code

Site Mumber
Site Name

Project Description

Delete Cancel

2025-MSU-REID HALL
2025 Reid Hall Assessment
T12472025

MN/A

Msu

Montana State University

Regular 4-year assessmeant cycle

Archibus User Guide (Rev. 12/10/2025)

Project Type ASSESSMENT
Project Status | Created w
Date - Requested End
Requestor SFAHERTY
Building Code = M4123
Building Mumber 115

Building Name Reid Hall

Close
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Generate Assessment Records

Once you've created a project, you need to generate the specific building component records to be

assessed.

1. Selectyour projectin the Projects pane by clicking on the Project Code.
2. Clickthe Generate Assessment Records button.

Manage Condition Assessment Items

Projects Projects by Location
+

Project Code T Project Name
V4 2023-M5U-BZN_LEON JOHNSON HALL 2023 Assessm
I'd 2023-UM-MSLA_JEANETTE RANKIN HAL 2023 Rankin
rd 2025-DOA-MITCHELL 2025 Mitchell
I'd 2025-DOA-0LD-HWY-BLDG 2025 Old Hwy
’ 2025-M5U-REID HALL 2025 Reid Hal

2025-MSU-REID HALL m Clear

Site Code
Classification Code
Equipment Standard
Recommended Action

Condition Value

Assessment Items

No records to display.

Project Code

ARCHITECTURE &
ENGINEERING DIVISION

Generate Assessment Records

Building Code
Item Status
Date to Perform From

Assessed By

+ Delete Selected Update Selection

Site Code  MSU

2025-M5U-REID HALL

Building Code m4123

Floor Code

Custodian Name

Generate Records For

() Rooms

() Reoms and Equipment

(® Equipment With

Classification Code

@ W% ©®

Floor Code

Building System ID

Date to Perform To

Assign Items to Assessor

| Equipment Standard

BLDG COMPONENT

Building System 1D

‘Years Life Expectancy

Condition Index
Criticality

Equip. Status

3. Enterthe required project information in the form:
Building Code: Select the building by typing in the code or searching for it.
Site Code: Auto-populated from selected Building Code.
Select the Equipment With radio button.
Click the 3 dots in the Equipment Standard box and choose BLDG COMPONENT

a.

b.
C.
d

Archibus User Guide (Rev. 12/10/2025)
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Close

Condition Priority

Reports
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4. Clickthe Generate Assessment Records button. The system will generate assessment
records for all building components based on the building profile. If you repeat this process
when records already exist, you will generate duplicate records. Select all components then
click Delete Selected. You can then repeat the process to generate the records again.

Assessment Items + Delete Selected Update Selection 4

Action Item ID: 142 All 2

< I < I <
NN NN

a

Date |
Assessed 1 Classification Code T [

A1010 - Standard Foundations - Conve...

A1010 - Standard Foundations - Conve...

A1030 - Slab on Grade - Ground-level...

A1030 - Slab on Grade - Ground-level...

Entering Assessment Data in Archibus

Navigate to: Condition Assessment > Assessment Administrator > Manage Condition Assessment

Items.

Find your assessment project using filter boxes or by scrolling the list of projects. Click on the project

code or project name.

Manage Condition Assessment Items

Projects Projects by Location

+

Project Code T

2023-MSU-BZN_LEON JOHNSON HALL
2023-UM-MSLA_JEANETTE RANKIN HAL
2025-DOA-MITCHELL

2025-DOA-OLD-HWY-BLDG

2025-MSU-REID HALL

NN N NN

Proje

2023
2023
2028

2025

2025-MSU-REID HALL m Clear Generate Assessment Records

@ @ f6 @

Floor Code
Building System ID
Date to Perform To

Condition Priority

Site Code Building Code
Classification Code ltem Status
Equipment Standard Date to Perform From
Recommended Action Assessed By
Condition Value
Assessment Items +  Delete Selected Update Selection Assign Items to Assessor Reports %
Action Item ID: 131 All
0 Date Equipment
Assessed I Classification Code T Code
O 7’ A1010 - Standard Foundations - Conve. M4123-A1010
[m] / A1030 - Slab on Grade - Ground-level M4123-A1030
O ’ A2020 - Basement Walls - Below-grade. M4123-A2020
O I B1010 - Floor Construction - Structu.. M4123-B1010

Condition Conditiot
Action Title T Priority I Valug

v
Not Entered  Not Ent
Not Entered  Not Ent

Not Entered  Not Ent

NotEntered  Not Ent

Recording Assessment Data in Web Central

1 Selectthe assessmentitem by clicking the pencilicon next to it.

O |~

B2020 - Exterior Windows - Glazed en...

Archibus User Guide (Rev. 12/10/2025)
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m Refresh

Action Title* | Repair failing window seals Site Code* MSU
Project Code 2025-MSU-REID HALL Site Number
Classification Code | B2020 Site Name Montana State University

Exterior Windows - Glazed envelope openings providing daylight and
ventilation, including fixed/operable windows, storefronts, curtain

walls, and hardware. (B20)

Property Code

Building Code  M4123
Assessed By
! Building Number 115
Date Assessed Building Name Reid Hall

Date to Perform | 7/24/2025 Floor Code
Condition Priority 2. Damage / Wear-out hd Room Code
Condition Value  Minor Repair hd Building System 1D

CSIRating Description  Minor sealant failure, paint flaking, or slight air leaks. Cracked

CSI Rating Description List  "NEW: Windows less than one year old and windows are in new

Equipment Code M4123-B2020
glazing or chipped frames that don't affect operation. Localized
repair needed. Component % of Total Structure  1.462788
Equipment Use

condition with all operations normal. Preventative maintenance
sufficient. | ROUTIME MAINTENANCE: Windows in good condition
with all operations normal. Routine maintenance sufficient. | MINOR
REPAIR: Slight problems with windows that are easily repaired or

Component Status  Current - Assess he

Recommended Action | Repair v

Date Required

% of Component that is Deficient | 5.000000

Problem Location | South side of building

Status  PLANNED M

Description = Replace failing seals on 10 windows with compromised seals.

|Add Standard Description|

2 Complete the assessment form with the following information:

Action Title: A short, descriptive label for a specific recommended corrective action
associated with the building component deficiency. (e.g., "Replace Roof Membrane",
"Repair HVAC Controls").

Condition Priority:

a.

Archibus User Guide (Rev. 12/10/2025)

1.

Immediate Life Safety: Situations or conditions that pose an immediate danger
to life, limb or property, if the deficiency is not corrected.

Damage / Wear-out: Potential for serious damage to the building or the building
components if the deficiency is not corrected.

Codes / Standards/ Energy:

a. Building codes and/or institutional construction standards that were not
met during construction or renovation. Excludes grandfathered
deficiencies that result from changes in codes enacted after the original
construction.

b. Operating systems that require upgrading to reduce energy consumption.
Future Enhancements: Renovation/Adaptive, Life Safety/Code upgrades, i.e.,
ADA. These items are not calculated as part of the building’s total deferred
maintenance but can be used to note other building needs.
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c. Condition Value

1. New

2. Routine Maintenance

3. Minor Repair

4. Major Repair

5. Replacement
The CSI Rating Description List is customized for each Classification Code. This ensures
assessors are using the same criteria to set the condition value. The formatting of the list

may make it difficult to read. Simply roll over the list and a popup box will show the listin a
more readable format.

lking, etc. Schedule repair to stop further ition Condition

indows lack goof= ek i s PP ey 4 S
o MBS Wind e [ece than vEAr O d wi ws are in new condition with cperation I . Preventative i suffici

int problems affg MNEW: Windows less than one year old and windows are in new condition with all operations normal. Preventa rnaintenance sufficient

5 missing or inoQ
ndows in need o
of emergency d
windows thems| caulk ng, etc. Schedule repair to stop further detericration. Windows lack good thermal characteristics. |
rrection require

ROUTINE MAINTENANCE: Windows in good condition with all operations normal. Routine maintenance sufficient.

MINCR REPAIR: Slight problems with windows that are easily repaired or adjusted such as individual broken panes, hardware missing or inoperative,
MAJOR REPAIR: Significant problems affecting the operation of most windows such as missing or inoperative locking devices or poor ease of
operation. Windows in need of prompt repair. |

REPLACEMENT: Extensive failure of emergency devices, windows inoperable due to broken parts, or windows themselves are broken. Immediate
attention and correction required. |"

FTTETETT O FOTETETT TNTA

% Component is Deficient: What percentage of the component is affected.
Recommended Action: Repair, Replace, Monitor, etc.

Problem Location: Specific area within the building.

Description: Detailed notes about observed conditions. Make sure you enter notes here.
This information shows up on the FCA report.

Date to Perform: When remediation should occur

Date Required: Final deadline for remediation

3 Atthe bottom of the form, expand the Documents section to add photos or other documents
to the assessment item.

» Costs

' Documents

> ERP

Document | Drag- -drop your file or c ur | 1 Document 3 | Drag-and-drop your f lick up | %
Document 1 | Drag-and-drop your file or click ur | # Document 4 | Drag-and-drop your file click ug | &
Document 2 | Drag-and-drop your file ckug | £

Close

4 Click Save to record your assessment data.
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Recording Multiple Deficiencies for the Same Component

In many cases, assessors may identify more than one deficiency for a single building component.
Each deficiency must be recorded as a separate entry.

To do this, you must duplicate the component record. Duplicating allows you to create multiple
entries under the same classification code, each representing a unique deficiency. When a
componentis duplicated, it retains its assigned percentage of the building. For example, if B3010 Roof
Coverings accounts for 1.6% of the building, each duplicate will also represent 1.6%.

How Archibus Assigns Building Percentages

e Each existing component in the building profile carries a set percentage of the overall
structure (e.g., D3040 - Distribution Systems might represent 2.64% of the building).

e [facomponentis duplicated to record multiple deficiencies, Archibus assigns the same
percentage to each duplicate.

e If acomponentis changed to another classification, its original percentage is assigned to
the new classification. For instance, if D3040 Distribution Systems (2.64% of entire
building) is changed to D3090 Other HVAC Systems, D3090 represents 2.64% of the overall
building.

e [fanewcomponentis created that does not exist in the building profile, Archibus assigns it
a value of 0% of the building. This is appropriate for documenting informational notes,
missing systems, or future enhancements, since they can be tracked in FCA reports
without impacting the FCI.

If you create five B3010 records to represent five distinct deficiencies, the total of all assigned “%
Component is Deficient” values must not exceed 100%. This ensures the Facility Condition Index (FCI)
accurately reflects the extent of deterioration for that component and does not become artificially
inflated.

Example:
An assessor identifies three separate issues with the roof covering (B3010):

e Blistering on membrane
e Damaged flashing at mechanical curb
e Ponding & drainage issues.

To enter this into Archibus:

1. Locate the existing B3010 Roof Coverings component in the project.

Assessment Items Delete Selected Update Selection Assign Items to Assessor Reports
Action Item ID: 132 All
M Date Equipment
Assessed [ Classification Code T  Code T Action Title
B3010 - Roof Coverings - Protective ... MOO053-B2010 Blistering Membrane

Archibus User Guide (Rev. 12/10/2025) Page 9 of 18



2. Clickthe +icon. You may receive an error message. Just click OK to dismiss. If you just click
the +icon without selecting a component, a new blank component will be created.

m Refresh

Action Title®

Damaged flashing at mechanical curb

Project Code

Classification Code

Assessed By

2025-DOA-OLD-HWY-BLDG

B3010

Roof Coverings - Protective exterior roof materials including membranes,

shingles, tiles, metal panels, insulation, flashings, and roof accessories.
(B30)

Date Assessed
Date to Perform  7/24/2025
Condition Priority 2. Damage / Wear-out hd
Condition Value  Minor Repair h
CSI Rating Description
CSI Rating Description List
Recommended Action Repair ¥
Date Required
% of Component that is Deficient | 2
Status | N/A hd

Problem Location

Description

Rooftop unit #2 at west end of roof

Flashing damaged by repair work on unit. Replace flashing

o ko

Site Code”
Site Number
Site Name
Property Code
Building Code

Building Number
Building Name

Floor Code

Room Code
Building System 1D
Equipment Code

Component % of Total Structure
Equipment Use

Component Status

Retain the Classification Code (B3010) for each new record.
Enter distinct Action Titles and Descriptions for each deficiency.
Assign a percentage to each record under % Component is Deficient. Ensure that all records

X

CAPITOL

Capitol Complex

M0053

Old Highways Building

M0053-B3010

Current - Assess hd

Close

do not exceed 100% for all components with the same Classification Code.
6. Click Save to record the assessment data.

Archibus User Guide (Rev. 12/10/2025)
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Example of Incorrect assignment of % of Component that is Deficient

The % of Component that is Deficientfield does not ask whether a deficiency exists. It
asks:

What percentage of this component is affected by the specific deficiency?

If multiple deficiencies exist under one component, allocate percentages across them
so that the combined total does not exceed 100% of the component.

Example - B2020 Exterior Windows (2.38% of building):

Correct Entry Breakdown

e Component: B2020 Exterior Windows (2.38% of building)
e Deficiencies Identified:
o Broken seals > 6% of B2020
o Damaged frames~> 25% of B2020
o Inoperable latches > 1% of B2020
e Total % of B2020 that is deficient:
6% + 25% + 1% = 32%
e Impact on entire building:
32% x 2.38% =0.7616% = 0.76%

This is the correct way to represent the deficiencies without overstating their impact.

Incorrect Entry Breakdown

e Each deficiency incorrectly marked as 100% of B2020:
o Brokenseals~> 100%
o Damagedframes~> 100%
o Inoperable latches > 100%
e Total % of B2020 marked as deficient:
100% + 100% + 100% = 300%
e Impact on entire building:
300% x 2.38% = 7.14%
e Overstatement:
7.14%

0.76%

=~ 9.39 > 839% overstatement

This inflates the Facility Condition Index (FCI) significantly and misrepresents the
actual condition

Archibus User Guide (Rev. 12/10/2025) Page 110f 18



Determining a Deficiency Percentage

The % of Component that is Deficient field represents the extent to which a building component is
deteriorated or not functioning as intended. This percentage is used in FCl calculations and must be

estimated based on both objective asset data and field observations.

Factors to Consider

e Asset Age vs. Expected Useful Life

Use industry or manufacturer standards to estimate the expected life of the component.

Plumbing: 50 years
Electrical: 50 years
HVAC: 50 years (unless otherwise noted)

O O O O

o Other systems: per specifications or commissioning records

e Maintenance History

o Number and type of work orders since the last FCA
o Completed projects addressing the component

o Partial replacements or upgrades
e On-Site Observations and Trade Input

o Physical deterioration (e.g., corrosion, wear, leaks, failures)

o Inputfrom facility staff or tradespeople
o Insights from previous FCA reports

Calculating Deficiency Based on Age (Useful Life)

Roof: 20-30 years (depending on material)

To estimate how much of a component's useful life has been consumed and how that translates to a

deficiency percentage use the following calculation:

Formula

(Age of Component + Expected Useful Life) x 50 = Age-Based Deficiency %

The result represents up to 50% of the total deficiency score. The remaining 50% is based on field

observations and maintenance history.

Examples

Example 1: 12-Year-Old Roof with 20-Year Life
(12 + 20) x 50 = 30%

Age-Based Deficiency = 30%

Example 2: 25-Year-Old Plumbing System with 50-Year Life
(25 + 50) x 50 = 25%

Age-Based Deficiency = 25%

Example 3: 18-Year-Old HVAC Unit with 30-Year Life
(18 + 30) x 50 = 30%

Age-Based Deficiency = 30%

Archibus User Guide (Rev. 12/10/2025)
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Notes:

e Ifthe componentis older than its expected life, cap the age-based deficiency at 50%.

e The remaining portion of the total deficiency (up to another 50%) should be based on FCA team
observations: visible damage, work orders, operational failures, etc.

e FinalTotal Deficiency = Age-Based Deficiency + Observed Deficiency (max 100%).

Deficiency Assessment Examples

The following examples demonstrate how to apply the age-based deficiency formula combined with
field observations to determine accurate deficiency percentages.

Example 1: Roof Assessment - End of Useful Life
Component Details:

e System: Roof

e Classification Code: B3010 Roof Covering
e Age: 20+ years

e Expected Useful Life: 20 years

Calculation:

e Age-Based Deficiency: Component exceeds expected life = 50% (maximum)

e Field Observations: Multiple roof leaks and membrane cracking = 25% additional
deficiency

e Total Deficiency: 50% (age) + 25% (observed) = 75%

Example 2: Plumbing System Assessment
Component Details:

e System: Plumbing

e Classification Code: D3020 Sanitary Waste
e Age:30vyears

e Expected Useful Life: 50 years

Calculation:

e Age-Based Deficiency: (30 + 50) x 50 = 30%

¢ Field Observations: Several maintenance calls for slow drainage and corrosion on
exposed lines = 15% additional deficiency

e Total Deficiency: 30% (age) + 15% (observed) = 45%

Example 3: Electrical System Assessment
Component Details:
e System: Electrical
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Classification Code: D5010 Electrical Distribution
Age: 40 years
Expected Useful Life: 50 years

Calculation:

Age-Based Deficiency: (40 + 50) x 50 = 40%

Field Observations: Inconsistent voltage reports and non-code-compliant panel labeling =
10% additional deficiency

Total Deficiency: 40% (age) + 10% (observed) = 50%

Example 4: HVAC System Assessment

Component Details:

System: HVAC

Classification Code: D3020 Heat Generating Systems
Age: 20 years

Expected Useful Life: 30 years

Calculation:

Age-Based Deficiency: (20 + 30) x 50 = 33%

Field Observations: Combustion odors reported; signs of burner wear and control failure =
20% additional deficiency

Total Deficiency: 33% (age) + 20% (observed) = 53%

Key Reminders

Maximum age-based deficiency: 50% (even if component exceeds expected life)
Total deficiency cap: 100% maximum

Documentation: Always record both age calculations and field observations in the
Description field

Consistency: Use the same evaluation criteria across similar components for accurate
comparisons

Archibus User Guide (Rev. 12/10/2025) Page 14 of 18



Entering Data Without Affecting the Facility Condition Index (FCI)

In some cases, it’s important to document observations or recommendations that should not impact
the Facility Condition Index (FCI). These entries provide valuable context for future planning or
historical reference but are not considered current deficiencies.

When to Record Informational Notes
Use informational notes to capture observations such as:

e Completed upgrades
Example: “Membrane replaced in summer 2020”
e Recommendations for future improvements
Example: “Add and upgrade all building signage”
e Preventative maintenance suggestions
Example: “Preventative inspection recommended for waste piping system”
e Partial work completed during other projects
Example: “Some insulation replaced during roof project in 2020

How to Record Informational Notes:

e Set Condition Priority = Not Entered
e Set Condition Value = Not Entered
e Set % of Component that is Deficient =0%
e Problem Location: Optional (can be filled in or left blank)
e Enteraclear note in the Description field, such as:
“Preventative inspection recommended for waste piping system”

This will appear in the FCA report but will not affect the FCI.

Documenting Missing Systems as Future Enhancements

Sometimes, a system may be absent from the building but still worth noting for future consideration.
In these cases, record the observation under an existing component using the following method:
Example:

e Component: D3040 - Distribution Systems (2.64% of building)
e Condition: No mechanical ventilation system installed (building relies on operable windows)

How to Record:

e Set % of Component that is Deficient = 0%
e Set Condition Priority = 4. Future Enhancement

e Enteraclear note in the Description field, such as:
“Building lacks a mechanical ventilation system. Condition met code at construction but
would be required by current standards. Not included in FCI.”

This ensures the observation is included in reports without affecting the FCI calculation.
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Summary Guidelines for Informational Notes or Future Enhancements

e Do not duplicate components unless splitting real deficiencies across parts of an existing

system. Combined deficiency percentages must not exceed 100%.

e Use existing components with:
o % Deficient=0

o Condition Priority = Future Enhancement

...to document missing systems or non-critical upgrades.

e Create new components (with 0% of building) only when:

o The system does not fit under any existing component, or
o The observation relates to a future upgrade unrelated to current systems

Creating a New Component

Click the +icon. Do not check any of the boxes next to existing components.

m Refresh

Action Title*

Note: New ADA ramp required at north building entrance.

Project Code

2025-DOA-0OLD-HWY-BLDG

Classification Code

21020

Assessed By
Date Assessed
Date to Perform
Condition Priority
Condition Value

CSI Rating Description
Csl Rating Description List

Recommended Action
Date Required
% of Component that is Deficient

Status

ADA Accessibility (210)

7/24/2025
3. Codes / Standards / Energy ¥

Mot Entered v

Monitor v

0.000000

PLANMNED hd

Problem Location

MNorth building entrance

Site Code*
Site Number
Site Name

Property Code

CAPITOL

Building Code

MOD53

Building Number
Bullding Name
Floor Code

Room Code
Building System 1D
Equipment Code

Component % of Total Structure
Equipment Use

Component 5tatus

Old Highways Building

Current - Assess

Description  ADA ramp required to meet current codes. Planned for 2027.

Close

1. Enterthe Building Code.

2. Inthe Action Title, begin with “Note:” (e.g., “Note: Roof Replaced in 2020”).

3. Choose the Classification Code. You can find the code you want to record the note under by
starting to type (typing A will show the Substructure elements, B will show Shell components, etc.)
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m Refresh

Action Title”™ ' Note: ADA ramp needed at south entry

Project Code 2025-DOA-OLD-HWY-BLDG

Classification Code [A . ]

A Substructure
Assessed By

A10 Foundations - Structural elements t
Date Assessed  A1010 Standard Foundations - Conventi

. A1030 Slab on Grade - Ground-level con
Date to Perform

A20 Basement Construction - Below-gra

Condition Priority  A2020 Basement Walls - Below-grade ex

or you can drill down to the component by clicking the 3 dots in the field.

Select Value - Classification

* 1 UNIFORMAT II
b A Substructure
» BShell
» ClInteriors
b D Services

* E Equipment & Furnishings - Non-integral components that support the opel

E10 Equipment - Specialized devices supporting building functions, inclu
equipment. E10

E1020 Institutional Equipment - Specialized equipment for healthca
educational items. E10

E1030 Vehicular Equipment - Systems supporting vehicle operations
maintenance tools. E10

E1040.7 Detention Equipment - Security systems for correctional fac
monitering devices. E10

E1090 Other Equipment - Specialized operational equipment includi

-

-

-

-

-

1. Setthe Condition Priority, Condition Value, Recommended Action and % Component is
Deficient fields. These can be left blank or unchanged, or you can set any of them if you find it
helpful. For example, you could set Condition Priority to Codes/Standards/Energy if you are
noting an accessibility issue such as an ADA ramp needed at an entry. No matter what you set
these fields to, it will not affect the FCI but it will be in the report.

2. Add full details in the Description field.
This “Note” component can be duplicated to add additional notes or observations.

Creating new components for notes ensures the information is visible in reports without skewing
deferred maintenance totals or inflating the FCI.

210: Miscellaneous

71020 ADA Accessibility : Cu;le;f Mot Entered 0% ADA ramp required to meet current codes. Planned for 2027.
tandards
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Generating the FCA Report

Navigate to: Condition Assessment > Assessment Administrator > Deficiency Detail by Project -
PDF

1. Selectthe checkbox for your project and click “Generate Detailed Assessment Report”

Assessments by Project @ @ T ©®
Projects Detals

U Project Code T Site Code 1 Building Code 1

2025-MSU-PGC MSU M4061

The report will be created and displayed on the screen. Click the printericon to print the report.

71 —  100% + B 9

Facility Condition Assessment
Deficiency Detail by Building

Agency: Gross 5q Ft: 68,108 Current Replacement Value: $24,008,020
Site: Montana State University Year Bullt: 1986 Date of Last Assessment: 07/21/2025
Building: Plant Growth Center Building Code: Ma061 FCl: 3.44%
Address: South 11th Ave (No Official Address) Project Code: 2025-MSU-PGC
City: BOZEMAN Building Use: UNKNOWN
Date  Condition £
Class Component Description Assessed  Priorty  COMGION  poficient Deficiency Description

A10: Foundations

atp1g  Standard Foundations - Canventional shallow 2.0smage/ pooonene Sy FOAM panels on the east side of the greennouse are expased.
foundation systems for buildings on adequate Wear-out

B20: Exterior Enclosure

p2020 EXterior Windows - Glazed envelope openings 2.0amage/ yyiorpepair  gsw  FAInGsedls
providing daylight and ventilation, including Wear-out
B30: Roofing
papig  Reof Coverings - Protective exterior roof 2.0amage/ yyiorpepsic 00w  ABProaching ELIL last replacement PPA 030084
materials including membranes, shingles, Wear-out
€10: Interior Construction
1030  Fittings - Built-in functional elements including 4. Future New 1%  Addand upgrade all building signage.
casework, countertons, toilet accessaries, Enhanceme
D20: Plumbing
pagzp  Domestic Water Distribution - Potable water 2.0amage/ yyinoopepsir  1ow  EUL
sustems includine ninine vales insulatinn Wiear-nut
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